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HEALTH & SAFETY POLICY

Goal: We want to ensure that everyone using Padworth Village Hall (PVH) – including committee members, hirers, visitors, the general public, and tenants – is safe and well. This includes providing a safe environment, equipment, and systems.

Responsibility: It is the PVH Committee’s responsibility to ensure the hall, playground, field, all equipment, the Security Warden’s Flat, and the separate cabin rented to Espina are safe to use.

Health & Safety Info: We provide health and safety information to all PVH Committee members, the Security Warden, tenants (including Espina), hirers, and users of the hall and surrounding areas.

Commitment to Safety: The PVH Committee will follow all health and safety laws and work hard to prevent accidents, injuries, or any potential dangers related to the hall, its activities, and its premises.

Encouragement: We encourage everyone to follow the safety practices set out by the PVH Committee and the hiring agreement. Hirers and users are expected to take responsibility for their own safety and the safety of others, including anyone using the Security Warden’s Flat or the separate cabin.

Signed by:
Chairperson




On behalf of the Padworth Village Hall Committee
Date: January 2026

2. Organisation of Health and Safety
· Overall Responsibility: The PVH Committee is in charge of health and safety at the hall. They work with Padworth Parish Council, which acts as the hall’s trustee.
· Hirers’ Responsibilities: Hirers must ensure the safety of children, vulnerable adults, and anyone with disabilities. A Safeguarding Policy is available on our website and in the PVH Site information pack, which can be found in the kitchen.
· Playground Safety: Children using the playground must be supervised by a responsible adult at all times. Playground equipment is checked annually, and any damage should be reported immediately to the PVH Committee at pvh-committee@googlegroups.com.
· Faults or Damaged Equipment: If you spot any hazards, defects, or damage, please report them to the Committee so we can fix them right away. If an item is unsafe to use, a notice will be placed on it.
· Responsibility Assignments:
· First Aid Box: Robert Jones
· Defibrillator: Andrea Shepherd
· Accident Reporting: Robert Jones (Chairperson)
· Fire Safety: Andrea Shepherd
· Statutory Testing: Robert Jones (Chairperson)
· Risk Assessments & Inspections: Robert Jones (Chairperson)
· Safety Plans: A floor plan showing emergency exits, fire doors, and fire extinguishers is available.

3. Arrangements and Procedures
Fire Safety & Precautions
· A Fire Risk Assessment was conducted in October 2024, and we continue to monitor fire safety. The Fire Risk Assessment is available upon request. It will be updated annually.
· The Security Officer and Andrea Shepherd are responsible for testing fire safety equipment and keeping the records.
· The Security Warden's Flat and the separate cabin rented to Espina are also covered by the fire safety procedures, including the regular checks and accessibility to emergency equipment.
Fire Services Contact:
· Berkshire Fire and Rescue, Wigmore Lane, Reading, West Berkshire, RG7 5HH
· Emergency Number: 999
· Emergency Equipment Location: A copy of the fire plan, including fire alarm points and extinguishers, is on display.
Electrical Safety
· Wiring: The building’s wiring is maintained, and PAT (Portable Appliance Testing) is carried out annually. Emergency lighting is tested monthly, and results are recorded.
· This includes electrical equipment in the Security Warden’s Flat the PVH are responsible for.  Espina must ensure Electrical safety checks are undertaken.
Accident Procedures
· First Aid: The First Aid Kit is in the kitchen. The Chairperson ensures it is stocked and up-to-date.
Accidents: In case of an accident, the forms are in the kitchen and must be filled out. All accidents should be reported to the Chairperson, who is responsible for completing any necessary reports (e.g., RIDDOR forms).
· Emergency Contact: In an emergency, dial 999. The nearest hospitals are:
· Royal Berkshire Hospital, London Rd, Reading RG1 5AN, Tel: 0118 322 5111
· West Berkshire Community Hospital, Thatcham RG18 3AS

4. Safety Rules
· Hirers’ Duties: All hirers must take reasonable responsibility for the safety and well-being of their party while using the hall. A copy of the Health & Safety Policy is available on our website for reference.
· Safety Equipment: Fire and safety equipment must be used properly, and fire exits should not be blocked. Fire exit signs must remain illuminated during events with the public.
Contractors
· Pre-Work Checks: Before starting any work, contractors must:
· Agree on clear contracts and understand the work.
· Be qualified and have references.
· Show proof of public liability insurance.
· Be aware of health and safety hazards (e.g., electricity or gas lines).
· Work with another person when using ladders or working at height.
· Ensure their health and safety policy is in place for their staff.
· Follow safety standards for electrical work.
· If needed, a Hot Work Permit will be required.


5. Welfare Facilities
We provide the following facilities to ensure the well-being of hirers, security warden and users:
· Clean and well-lit washrooms.
· Kitchen kept tidy and hygienic.
· Drinking water and adequate ventilation.
· A comfortable and reasonable temperature.

6. Insurance and Licenses
· Public Liability Insurance: A copy is available on the main noticeboard.
· Licenses: If you need a license for your event, please refer to the Hire Agreement. Temporary Entertainment Licenses must be made available.
· For health and safety advice, contact the Health and Safety Executive:
· Address: Priestley House, Priestley Road, Basingstoke RG24 9NW
· Phone: 0300 003 1747

7. Review of the Policy
· This policy will be reviewed every year to ensure it remains up to date.

[bookmark: _Toc95991173]



Reviewed October 2024
Signed 





On behalf of PVH Committee
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