
Longhirst Village Hall booking
Longhirst Village Hall offers an online booking system where users must first register using their email and reset their password. Booking involves selecting the date, time, number of participants, and purpose of the event, with costs calculated based on 30-minute slots. Users must agree to conditions before submitting their request and can contact the village hall secretary via email for assistance.  Please refer to the instructions below to complete your booking.
Stage 1. Register
You must register.
Go to Longhirst Village Hall booking on the internet (make sure that it is the ‘Lemon’ system).
Select register / login.
Use your email address.
For your password click forgot password.  You will be sent an email to reset.  Choose your password.  You will be sent a further email to verify it is you etc.
Once registered you will not have to do so again.
Stage 2 Making a booking.
Go to Longhirst Village Hall bookings.
Click on ‘bookings’.
Click top right ‘booking request’.
Click bottom right ‘request booking.
Next screen:	leave as standard, indicate the number of participants.
Next screen: click on date, then select date (for the room / rooms you wish to use).
Select start time from the correct column, now select finish time.
For example, in terms of a general meeting select a start time of 13.30 and a finish time of 16.00.  However, you can arrive at 13.00 to set up but must leave the hall by 16.00.
Next screen: booking purpose: please complete e.g. meeting/party/etc.  Leave as a private event only complete the website information if you want this to be linked to your booking. 
Next screen: complete your details.  Check, at some point, you are still booking what you require, it will default to the Elphick room but you can change this via the dropdown box.   The cost will be calculated as slots of 30 minutes are selected.
Next screen: tick both conditions and then submit. You will receive confirmation.
This is not as lengthy as it seems – perhaps 5 minutes once you get the hang of it!
If you have a problem please email the andylrobson@msn.com  (Andy is the village hall secretary). 
