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22 December 2025
Room Hire – Conditions and Pricing Update
Dear Hirer,

This letter provides a reminder of several key points from our Conditions of Hire, together with an addendum outlining approved pricing changes effective from 1 February 2026. The information below is intended to support clear and consistent booking arrangements for all hirers.
Reminder of Key Room Hire Conditions
Booking times (Clauses 1.2, 1.11, 3.5): All bookings must include sufficient time for set-up and pack-down within the hire period, unless otherwise agreed in advance with centre staff.
Payment method (How to Pay): Payment by bank transfer (BACS) is preferred wherever possible.
Payment reference: Please ensure that all payments clearly quote the relevant booking invoice number as the payment reference.
Payment responsibility (Clause 1.4): The hirer is responsible for payment of all charges. For regular hirers, payment should be received within 14 days of the invoice date, unless otherwise agreed in writing.
Cancellations (Clause 1.3): Cancellations are subject to the charges set out in the Conditions of Hire. Hirers are encouraged to review the cancellation policy carefully when making a booking.
Thank you for your cooperation and continued use of Wickham Community Centre. If you have any questions regarding these conditions, please contact the centre office.

Yours sincerely,

Kate English
Community Centre Manager
Wickham Community Centre


Addendum: Room Hire and Catering Rates (Effective 1 February 2026)
In accordance with the Conditions of Hire, Wickham Community Association reserves the right to amend room hire charges on a yearly basis. The following pricing updates have been approved and will take effect from 1 February 2026:
• Discounted room hire rates will increase by 4.5%.
• Full/commercial room hire rates will remain unchanged from 2025.
• Selected catering rates will increase in line with supplier cost increases.
Summary of Room Hire Rates (Most Commonly Used Rooms)
	Room
	Discounted Weekday (2025)
	Discounted Weekday (from 1 Feb 2026)
	Discounted Sat/Sun (2025)
	Discounted Sat/Sun (from 1 Feb 2026)
	Full / Commercial Rate

	Main Hall
	£26.00
	£27.50
	£31.50
	£33.00
	£44.00 / £53.00

	Long Room
	£17.00
	£18.00
	£20.00
	£21.00
	£24.00 / £30.00

	Long Room (divided)
	£12.00
	£13.00
	£14.50
	£15.50
	£16.00 / £21.50

	Meon Room
	£12.00
	£13.00
	£14.50
	£15.50
	£16.00 / £21.50

	Victory Room
	£9.50
	£10.00
	£11.50
	£12.50
	£10.50 / £13.00

	Woodford Suite
	£24.50
	£24.50
	£30.00
	£30.00
	£38.00 / £45.00

	Houghton Room
	£17.00
	£18.00
	£20.00
	£21.00
	£24.00 / £30.00

	Wickham Room
	£12.00
	£13.00
	£14.50
	£15.50
	£16.00 / £21.50



Catering rate changes:
• Tea & Coffee: £2.00 → £2.20
• Tea & Coffee + Biscuits: £2.50 → £2.70
• Tea & Coffee + Pastries: no change (£3.00)
· Basic buffet lunch: £9.50 → £10 per head (More options are available)

Key Points for Hirers – Quick Reference
Please include set-up and pack-down time within your booking.
Bank transfer (BACS) is the preferred payment method.
Always quote your invoice number when making payment.
Regular hirers should ensure payment is made within 14 days.
Cancellation charges apply in line with the Conditions of Hire.
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