
Castle Green Club House Hire
The former Bowling Green and Club House were taken over by Friends of Castle Green in early 2024 for use by the community.
The Club House is a timber structured building with no frills, but a useful meeting space with access to power and water. This can be hired by the hour by community groups looking for a basic meeting space. 
The former bowling green is a large enclosed outdoor space, approximately 2000 square metres, ideal for outdoor events and community get-togethers.
Room Charges – inclusive of VAT
	
	Hourly Rate
	Half Day/ Evening Rate (up to 4 hrs)
	Full day rate 
(up to 8 hours)

	Club House
	£10
	£25
	£40

	Club House and Bowling Green
	£30
	£100
	£200


Room Description
The Club House consists of one large meeting room with kitchenette, plus two changing rooms and toilets. The large room is furnished with tables and chairs.
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	Applicant Information

	Name:



	Name of organisation:



	Current address:



	City:
	Postcode:

	Telephone Number/s:

	Email:

	Booking Information

	Planned activity:



	Room required: Delete as appropriate

Club House/ Bowling Green/ Both



	Dates required:



	Start time:
	End time:
	(Include setting up and packing up time)

	Number of attendees expected:

	Do you require access to tea/ coffee making facilities?  Yes  /  No

	Do you have public liability insurance?    Yes  /  No

	I agree to read and abide by the terms and conditions of hire.  
I understand that, if I cancel my booked time any less than one week, I will be subject to a cancellation charge of half the agreed charge for the room hire.
By completing this form you are agreeing to Friends of Castle Green keeping your contact details on file for the purposes of invoicing only. We will not send you an unsolicited mail or pass your contact details to any third party.


	Signature of applicant
	Date


TERMS AND CONDITIONS OF HIRE
The Friends of Castle Green are a voluntary organisation with one part-time employed Operations Manager. We endeavour to provide you with the best service we can with these resources. Your feedback is very important to us, to give comments on your experience, please email operations@friendsofcastlegreen.org.uk                                                                              

Welcome
Users of the Club House will be given access to a set of keys so that they are able to gain access to the building. Whilst you are using them, these keys are your responsibility and must not be copied or given to another person without the prior permission of the Friends of Castle Green. If access to the keys is given via use of the coded key safe then the keys must be put back in the safe as soon as you have opened up, to allow others to also access. Any replacements required will be charged at £10 per key or fob.

Building Security
Whilst using the Club House it is your responsibility to maintain site security. This means having knowledge of who is coming and going. You or a member of your organisation must be on site at all times. 

The Club House must be secured on exit, this means closing all windows and doors, switching off lights and heating and using your supplied keys to secure doors, having previously checked that there is no one else in the building. 

Users who fail to secure the building properly will be fined (see penalty payments below).

Fire Safety
The Club House has three fire exits, the main doors and a fire door in each of the changing rooms to the side of the building. Instructions for action in case of fire can be found by the main entrance. Please read these instructions carefully before you use the building as these may be subject to change. If there is a fire YOU MUST LEAVE THE BUILDING IMMEDIATELY and ensure everyone with you has safely exited, closing all fire doors behind you as you leave. In the unlikely event of this occurring, please phone one of the emergency contacts listed below immediately.

Car Parking - THERE IS NO PARKING ON CASTLE GREEN
The space in front of the building may only be used for loading and unloading vehicles by prior permission of the Friends of Castle Green. Once the vehicle is unloaded you must move your car. Blue Badge parking is available in Quay Street where there is a single yellow line. For people with severe disabilities, please arrange for parking next to the building when booking. Please see PENALTY PAYMENTS below.

Leave the building as you find it
Please leave the building neat and tidy as you find it. Please ensure all rubbish is placed in the bins provided. Please make sure all taps and lights in toilets are turned off.

Rubbish
A small amount of rubbish is expected and acceptable and bins will be emptied weekly, however if you are generating large amounts of rubbish this must be taken away with you, and food waste MUST NOT be left in the building. Failure to adhere this will result in a penalty payment (see below). 

Heating
The Club House is not centrally heated. Currently heating is via portable heaters which you can switch on when you arrive, and must be switched off before you leave. 

IT
There is no internet access at the Club House. 

Tea and Coffee
You may make your own hot drinks using our facilities and consumables provided by yourselves. 

Public Liability Insurance
If you are an organisation which is constituted or planning to take payments for attendance, you will be expected to have your own Public Liability Insurance as you are not covered by Friends of Castle Green. Private individuals booking functions who would not normally be expected to have PLI are covered by the Friends of Castle Green Insurance policy - this will incur a 10% additional charge.

PENALTY PAYMENTS - condition of hire
£15 per hour (or part thereof) will be added to your invoice to cover extra care taking charges when rooms are not left in a good state and are left without reasonable care (rubbish, damage etc).

If the hirer or anyone in the hirers party parks on the Castle Green without prior permission £30 will be added to the invoice. If this occurs more than 3 times you will be banned from using the Club House.

Not adhering to the rubbish and recycling rules will result in a penalty payment of £15 each time.

Failure to secure the building properly, as stated above, will result in a penalty payment of £15 each time. If the building is left insecure more than 3 times FoCG has the right to refuse to continue to hire you the building. 

Emergency Contacts
If you have trouble accessing the building or need to report a fault or damage to the building, please contact one of the following for assistance:
Katie Bott (Operations Manager)
07939 261640

Paddy Nugent



07875 073779

Martin Flowers


07951 700553

Please remember that the Club House is a community building looked after mostly by volunteers. Please treat the building with respect so that others may also enjoy it. 

