	STRETTON SUGWAS VILLAGE HALL
CHECK-LIST

Would you please check the following items before leaving the hall

· Are both boilers turned off in the kitchen?
· If used, are the oven and dishwasher turned off at the wall sockets?  Has the dishwasher been drained and cleaned?
· Are all taps turned off in the kitchen and cloakrooms?
· Have all the chairs been put back as per instructions (as per picture on Store 2 door)?
· Has all rubbish been removed from the kitchen?
· Has the hall been left clean and tidy for the next user?
· Have all windows been closed?
· Have all lights been turned off?  [Toilets, rear porch and storage rooms are on timers]
· Is the kitchen door locked?
· Is the front door locked?
· Is the back door properly closed when you leave?

Thank you for your booking.  We hope you have enjoyed using Stretton Sugwas Village Hall on this occasion and hope to see you again some time in the future.

STRETTON SUGWAS VILLAGE HALL MANAGEMENT COMMITTEE
