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Rock Village Hall
Fire Policy

The hirer (responsible person) is required to make themselves familiar with this document and the layout of the building at the beginning of hire. A copy of the fire policy and fire risk assessment is stored in the downstairs meeting room and also displayed in the entrance to the village hall so it can be referred to at any point during the period of hire. The hirer is responsible for ensuring this policy is adhered to at all times. 

· There must be no obstruction of emergency exits, equipment, signs or lights. Fire extinguishing equipment must not be moved. 

· The entrance doors should not be locked while the hall is in use.  

· Smoking or vaping is not permitted within the building. 

· Fireworks, Chinese lanterns, sparklers, candles or any naked flames etc are not permitted to be used in the hall or the surrounding grounds. For BBQs, hog roasts etc please refer to ‘Information for Hirers’. 

· The use of multi adapters, multiple extension leads and heating devices are not permitted. 

· Smoke machines are not permitted within the hall as these will set of the fire alarms. 

· The fire security is assessed by an external company as legally required, this includes inspection and maintenance as required to the fire alarm system, smoke and heat detectors fire extinguishers and emergency lighting. Weekly checks are also carried out by a team of volunteers and any faults detected will be reported. 
















Action in the Event of a Fire. 
 
1. If you discover a fire, sound the alarm by activating the nearest break glass. A break glass point will be found on all exit routes. 
2. Instruct everyone in the building to evacuate immediately by leaving the building via the nearest emergency exit and gathering at the assembly point on the car park.  
3. Go to the fire alarm panel in the main entrance. 
4. The responsible person should take control of the situation: 
i. Examine the alarm panel to identify the area of the fire. 
ii. DO NOT CANCEL THE BELLS. 
iii. Instruct one person to call the Fire and Rescue Services. In the rare event that no one has access to a mobile phone, approach a neighbour and ask them to call the Fire and Rescue Services.
iv. Wait for the Fire and Rescue Service in the car park and on arrival brief them on the situation and give directions. 
5. The responsible person should continue to move all persons away from the fire to the assembly point on the car park. All persons should be accounted for.
6. Fire and Rescue Service personal will take control when they arrive. 



Action in the Event of Smoke Setting off the Alarms. 

1. If the alarm bells have been set off by smoke or heat from a fire, the responsible person should follow the ‘Action in the Event of Fire’ procedure above. 
2. If the alarms have been set off by temporary excess smoke from, for example a barbeque or smoke machine, the responsible person should ensure that actions are taken to stop the emission of smoke. 
The alarms cannot be successfully cancelled unless the cause of the temporary excess smoke has been dealt with. 
3. Go to the fire alarm panel in the main entrance and cancel the alarm bells as follows: 
i. Press 3 1 1 2, then silence
ii. Wait for the alarms to cease, then press re-set. 
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