Mottisfont Village Hall
Keepers Lane (off B3084)
Mottisfont
Romsey
Hampshire
SO51 0LX
Registered Charity: 291629

Terms and conditions of hire

Please note that the hall cannot be hired by persons under the age of 21 years.  For the purpose of these conditions the term HIRER shall mean an individual HIRER¸ or, where the HIRER is an organisation its authorised representative.

Hire charges

	
	Residents
	Non-residents
	Commercial

	Hourly rate
	£13
	£19
	£22

	Whole Day
	£110
	£200
	£240



(Regular user groups and registered charities are charged at a preferential rate of £9.00 per hour)

For outside village hall premises, i.e. home use etc
Wooden tables:  £1.50 each per day
Blue stacking chairs:  £1.50 x 5 per day

1. The HIRER must pay a deposit of £25.00 when returning the Hire Agreement to secure the booking
2. The HIRER must pay the hiring fee in no later than two weeks before the event.  Where the HIRER wishes to cancel the booking after payment has been made and the committee is unable to re-let the premises then a refund is not normally granted.
3. The HIRER must pay (or lodge a cheque for) a £120 Insurance Security Deposit, which will be fully refunded upon the conclusion of the hire, on the proviso that all the terms and conditions of hire are fully adhered to.
4. The HIRER shall be present during the hire period and be responsible for: 

· All aspects of the hall including its safety from damage and care of its contents
· The village hall keys
· The prevention of behaviour which could be construed as a public nuisance
· Ensuring events for young persons are adequately supervised
· Returning the hall and the adjacent area to a clean and tidy state
· Removing ALL rubbish/bottles from the site (There is a bottle bank in the car park at the rear of The Mill Arms in Dunbridge)
· Returning all furniture to its usual place
· Supervising the car park and avoiding highway obstruction
· Locking the hall securely on leaving the keys in accordance with instructions given.
· Complying with all health and safety regulations in place at the time of the hire

5. The HIRER shall only use the hall for the purpose described in the hiring agreement and shall not sub-hire the hall or use it for any unlawful purposes including contravening the Betting, Gambling and Lottery Laws, Health and Safety Regulations and Local Authority and Fire Service Regulations.
6. The premises are not licensed for the sale of alcohol.  If alcohol is to be sold the HIRER must obtain a Temporary Event Notice (TEN), which is issued by Test Valley Borough Council and must be presented to the Booking Secretary seven days in advance of the event.  Alcohol provided by the HIRER may be consumed on the premises if not sold.

7. The HIRER is responsible for meeting the interests of local residents by ensuring:

· Quiet arrival and departure
· All external doors are kept closed, except when guests are arriving or departing
· Music is stopped by 11.00 p.m. Monday to Saturday inclusive and 10.30 p.m. Sunday
· Guests have left by 11.30 p.m. Monday to Saturday inclusive and 11.00 p.m. Sunday

8. Fireworks and Chinese lanterns are not permitted at any time
9. The HIRER is responsible for ensuring that there is a maximum of 60 persons for internal functions
10. The HIRER is responsible for essential hall safety.  This includes that fire escape doors and all passageways are kept clear and that no fire hazards or highly flammable materials and substances are brought into the hall.  All electrical appliances brought onto the premises by the HIRER must be safe and CE approved.  The HIRER and attendants must know how to call the emergency services, where fire extinguishers are located, how to use them and how to evacuate the hall.  (No public telephone is available in the village.) The Fire Brigade must be called in the event of any fire however slight and full details must be supplied to the committee.
11. The HIRER’S attention is drawn to the no smoking policy that applies throughout the premises.  
12. The committee undertakes to display in the hall relevant information on essential safety including action to be taken in the event of a fire which includes:  the operation of the fire equipment, calling the Fire Brigade, evacuating the premises, escape routes and the need to keep the fire doors closed and clear.  The HIRER should make themselves aware of their responsibility in the event of a fire.
13. Hiring the hall for the purposes of parties for young people between the ages of 14 and 18 years will be at the committee’s discretion.
14. The HIRER must comply with the Children’s Act 1989 by seeing that only fit and proper persons have access to children under the age of 18.
15. The HIRER must ensure that there is adequate supervision during the hiring and not less than two competent attendants of more than 18 years of age.  More attendants are required at young persons’ events.
16. The HIRER shall, if preparing and serving food, observe all relevant food, health and hygiene legislation and regulations.  If the HIRER arranges for sub-contractors to supply the food the HIRER must ensure that the sub-contractor complies with these regulations.
17. The HIRER must remove all posters and promotional material for any event from the village hall within 48 hours of the event. Failure to comply with this request will mean that the insurance security will not be refunded.
18. The HIRER is advised to follow relevant Government guidance on the ventilation of indoor spaces, hygiene precautions and the wearing of face masks.
19. The committee reserves the right to refuse an advance booking without notice or terminate an event taking place when it considers that the HIRER is not carrying out the terms of the agreement.  Such action may be taken when the committee is dissatisfied with the supervision of, or behaviour of, participants at an event, or where general and/or fire safety is compromised.
20. The committee shall refund any monies paid by the HIRER, in the event of the hall being judged by the committee unfit for hire, for reasons beyond their control.

The committee reserves the right to cancel a hiring when the hall is required as a polling station for a general, local or by-election.

These Terms and Conditions of Hire were adopted and approved by the committee on 3rd October 2024.




I agree to the Terms and Conditions of Hire and accept responsibility for the hall and grounds during the period of hire.



Signed …………………………………………………………Date(s) of hire ……………………….

Name…………………………………………………………………………………………………….

Address………………………………………………………………………………………………….

……………………………………………………………………………………………………………

……………………………………………………………………………………………………………

Telephone…………………………………….. Email…………………………………………………


If you wish to pay by bank transfer, please give your details below for return of the insurance security 

Bank …………………………………………………………………………..

Name on account ……………………………………………………………

Sort code number .…………………………………………………………..

Account number ....................................................................................
