
Lyde Green Community Centre Terms and Conditions of Party & Event Hire

Those hiring and using Lyde Green Community Centre and facilities are subject to the following conditions of hire:

The person names on the application for hire form, henceforth known as `the Hirer` shall be the person responsible for ensuring that the conditions for hire as set out below are complied with in all respects. The trustees and staff of Lyde Green Community Centre, henceforth known as `the Association` shall be jointly liable for complying with the agreement. Please tick each box below to show your agreement with the condition.

1. Booking and Payment
The premises shall not be used for purposes other than that agreed. A refundable deposit of £50.00 or £100.00 will be requested and returned ONLY if the community centre is left in a fit state of repair, cleanliness and tidiness. Payment of the hire fees is due no less than 14 days before the date of hire.
 PLEASE ENSURE THAT YOUR SESSIONS HAVE FINISHED AND VACATED BY THE ALLOTTED TIME OTHERWISE DOUBLE CHARGES IN FIFTEEN MINUTES INCREMENTS WILL APPLY, THIS WILL BE DEDUCTED FROM YOUR HELD DEPOSIT.


2. [image: ]Access and Management Rights
The Association reserve the right to access of the Centre at any time during the hire period. The Association also reserves the right to cancel or refuse bookings if terms and agreements are breached and refuse admission or remove any individual from the premises.


3.	[image: ]    Injury
The Hirer accepts responsibility for any charge or claim for injury which may occur during the period of hire, other than may be caused through neglect of the Association or Staff.


4. [image: ]     Health and Safety The hirer must ensure that:
· No fire exits are blocked during the period of hire and no safety equipment tampered with
· All those using the building are aware of fire exit locations and fire safety equipment
· Proper measures to ensure that no more than stipulated numbers for safety shall be present in any of the rooms
· No smoking is permitted in the building
· No naked flames (including tea-lights and indoor fireworks) are used with the exception of candles on celebration cakes and due care an attention is taken
· First aid box is located in the foyer of the centre

5. [image: ]    Children
Children are very welcome in the Community Centre, however, they must not be left unattended by an adult. Those hiring the Centre must ensure there is enough adult supervision to comply with safety regulations. The Association has its own Child protection policy and child protection officer,  A copy of the policy is available on request.



6. [image: ]    Security
At the end of the hire period the named person will not leave the building until it is secured. The hirer will notify the Association of the named person responsible. The hirer shall be responsible for ensuring that steps are taken to control admittance and that there is NO hindrance to any other event happening at the Centre at the same time. The Association will not be held responsible for safe custody of any money or property brought into the Centre during the period of hire.


7. [image: ]    Theft
The hirer shall be liable to compensate the Association in full for any theft of Association property occurring during the period of hire


8. [image: ]Noise Management
Music should NOT be played on the premises after 10pm. We are a residential community and we ask the Hirer to respect our neighbours and ensures that the level of noise during the period of hire is kept to a reasonable level. If the Hirer or the entertainer does not abide by the instructions from staff, the Hirer will be asked to close their event and vacate the premises.


9. [image: ]Decorations
Decorations are only permitted where there is a hook provided on the walls. Under NO circumstances may the Hirer use nails, screws, drawing pins, blue tac or Sellotape on the walls.


10. [image: ]    Cleaning
The period of hire must include adequate time for cleaning both the room and its contents. The hirer is responsible for ensuring the premises are left in clean and tidy condition. Table and chairs must be wiped down and returned to where found. The floor must be swept, and any spillages wiped. Cleaning equipment is in the therapy room. Any crockery must be washed, dried and returned – there are sinks in both meeting room 1 and the therapy room for your use. Hirer must remove all their own bin waste and take home as we do not have the facilities at the Centre to dispose

11. [image: ]Licenses and Gambling
The hirer shall ensure that any licenses necessary shall be obtained from the local authority. The premises shall not be used for any activities requiring a licence until said licence is obtained. The Association must be informed prior to booking, any proposed licensable activities to take place in the community centre. There are restrictions place on alcohol provision in the centre by the local authority.


12. [image: ]Advertisement
The hirer should NOT announce or advertise any function until the application for hire has been approved by the Association


13. [image: ]Insurance

The Association has public liability insurance, property and employer's insurance to cover its own equipment, staff, volunteers and users where the fault lies with the Association. Any equipment brought into the building is the responsibility of the hirer and not the Association.


14. [image: ]     Cancellation Policy
Cancellation charges – we aim to be flexible and if you wish to change the date/time of your hire we will try to accommodate. However, charges will be applied if:
0-14 days	- FULL CHARGE
15 days +	- NO CHARGE



15. [image: ]Data Protection
Information collected on the hire agreement form is used to enable your hiring of Lyde Green Community Centre and collection of payment for this. Records of payment are kept for the required period for accounting and audit purposes. The complete hire form will be securely destroyed or deleted 6 months after the hire date. We will not disclose your personal data unless we are legally required to do so. Please see our Privacy Notice and Data Protection Policy for further information.
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