Lechlade Community Facilities – Booking Form

	Regular User  (To be completed by the Applicant)

	Nature of Organisation:


	Name of Bookings Secretary
Email
Tel No:
	Name of invoice contact:
Email:
Tel No:

	Dates for bookings:


	Excluded dates / notes etc:


	 Session times:  0800-1300 / 1300-1800 / 1800-2359

	Starting time (including set up) 

	Finishing time (including clearing away)

	Facility Name  - Please Tick 
	

	Main Hall 
	
	Clarke and Pierce Room 
	

	Main Hall and Kitchen
	
	Green Room
	

	Social Room and Bar
	
	AWP
	

	Social Room, Bar and Kitchen
	
	Pavilion
	


Confirmation of booking: (To be completed by the Applicant)
I wish to hire the hall, as stated above, and agree to abide by the conditions of hire. 
Payments will be made quarterly.  All cheques should be made payable to: Lechlade Village Hall.  

I have read, understood and will comply with all of the above, and with the Conditions of Hire given to me.
Name (Block letters)…………………………………………................Signed………………………………..……........
Name of Organisation & Position held if relevant ……………………................................. 
Date ………………………...
Lechlade Memorial Hall and Recreation Ground Charity (1056163)                                                                   (10/2012)

