HIGH ERCALL VILLAGE HALL

CONDITIONS OF HIRE AND CONFIRMATION OF HIRING
The Hall may only be hired to a responsible person aged over 18 years. There must be at least two people (over 18) who remain in charge throughout the event and are aware of the emergency procedures and fire-fighting equipment.

When you hire the Hall you must read and understand the following conditions:-

THE HIRER SHALL
1.
Be responsible for the safety and care of the building and its contents.

2.
Use the premises only for safe and lawful pursuits.

3.
Comply with the conditions and regulations relating to the public entertainment licence, and the requirements of the fire authority and police, especially relating to dancing, music and stage plays.

4.
Pay the costs of repairing any damage to the building, its contents or curtilage incurred during the period of your hiring.

5.
Ensure that you have a named person responsible for child and vulnerable adult protection.

6.
Ensure contact details are correct on the booking system, a mobile telephone number for someone using the hall and in attendance at the event needs to be listed, for use in an emergency.

7.
Pay the repair and cleaning deposit at the time of booking and ensure that full payment for the use of the hall is received 7 days before the date of the booking.

8.
Notify the Booking Team at the time of booking, of the number of attendees expected at your event. The maximum number of people permitted in the hall for any event is 100.  Also whether you will require the use of the bar (Chargeable service) and kitchen facilities. Please note: The Bar is Licensed 1200-0000, 7 days a week.  You may bring your own drinks if the bar is not applied for during booking, but you will need to apply for a Temporary Event Notice if you are selling any alcohol.  A copy of which should be sent to the booking team at: booking.hevh@gmail.com prior to the event.
9.
Smoke machines can be used but must be operated by a competent person.  Only low levels of smoke are to be used to enhance lighting/laser effect.  Any activation of the fire detection system is the responsibility of the person/company operating the smoke machine.
10.
Any pyrotechnics used during an event are done so at the hirers risk.  Any responsibility linked to pyrotechnics being used at an event are the sole responsibility of the hirer.

10.
At the time of booking via our online booking system, you are confirming compliance with all of the above, particularly in relation to the purpose of hire and agreement to payment for any damages incurred.
INFORMATION FOR THE HIRER
1.
A cancellation at your request must be notified not less than 7 days before the date of hire, otherwise your deposit will be retained.

2.
You must leave the hall in a clean and tidy state, with the furniture returned to where you found it.  Lights must be switched off, the building locked and the key returned to the key safe on the outer wall of the hall.  Failure to do any of the above may result in an extra charge being incurred.
3.
The times you have booked must be adhered to. (Times booked must include set up and clean up time).

4.
After 10pm, noise should be kept to a minimum in outside areas.  Close doors and windows to aid in the sound reduction, please consider our neighbours in regard to noise, especially when leaving the premises.
5.
The Management Committee reserves the right to cancel hirings in the event of the building being needed for emergency use or for use as a polling station.

6.
In the event of the hall being unfit for the use for which it has been hired, the Committee shall not be liable for any loss of income or expenditure you may have incurred.

7.
The Committee is not responsible for goods left at the hall during the period of hiring or after the keys have been returned. However, any lost property will be kept safe for the period of one month after which time the Committee reserve the right to pass items to a charity shop.

8.
Any damages, defects or breakages must be reported promptly.  The repairs and cleaning deposit will be used to replace or repair and any additional costs will be charged to the hirer.

9.
The hirer must comply with all notices on display in the hall with regards to services and facilities.

10.
When requesting a booking via our online booking system the hirer in doing so, confirms the correct purpose of hire and their agreement to pay for any damage incurred to the hall during the hire period.

11.
Your booking includes the use of the kitchen if required. Please ensure that good food safety practices are carried out
12.
Please note: Bouncy Castles are NOT allowed in the hall.

END OF SESSION CHECKLIST

	Clean and tidy main hall


	

	Clear all rubbish, empty bins

	

	Clean and tidy kitchen (if used), and appliances switched off.

	

	Tables and chairs returned as found

	

	Windows shut and locked

	

	Internal doors shut

	

	Fire door closed and locked if used

	

	Lights switched off

	

	Kitchen door and Front door locked
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