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FARLEY WOOD COMMUNITY CENTRE
Turnpike Road, Binfield, RG42 1FW
Terms and Conditions of hire 
Preamble - The management of the Community Centre is vested in the General Committee of the Community Association, whose powers and composition are defined in the constitution, a copy of which may be obtained from the Centre Manager. Under the provisions of the constitution, the General Committee is empowered to make rules or to withdraw or amend them. 
The Farley Wood Community Association cannot accept responsibility for damage to or loss of property and effects of the Hirer and their guests.   
The Community Association reserves the right to refuse, alter or cancel any bookings.

The Hirer should be aged 18 years and over and will be the responsible person for the facilities and their guests through the period of hire of Farley Wood Centre and they will be present throughout the period of hire.  The Hirer is responsible for informing their guests of the conditions of their Hire Agreement.  Maximum numbers of persons permitted within the centre is 120.
Music Licence - Farley Wood Centre is licensed with the Performing Rights Society (PRS Licence where a charge is made for a live performance to make a profit even if the profit is for a charity)  The Centre does not hold a  Phonographic Performance License (PPL) for the performance of copyright recorded music.  The Hirer is responsible for determining if a licence is required.  

Fire Safety – Fire exits must be clear from obstruction throughout hire. If the alarm sounds, all areas must be checked, ensure fire doors are closed, evacuate and call the emergency contact. In the event of a fire call 999 
If a callout is required due to false call point activation or use of prohibited items, full security deposit will be retained.   
First Aid - First Aid is the responsibility of the hirer. A First Aid Box is available to all users of the premises.  It is located in the kitchen and must be returned after use.  The Centre Manager must be informed of any accident or injury occurring on the premises.
Barrier restriction - There is a height restriction barrier at the main vehicular entrance gate measuring 2m (6ft8in).  
The code for this will be provided on request. The hirer is responsible for ensuring the barrier is closed and secure at the end of their hire.
Electrical Equipment and Public Liability Insurance - If the hirer is using their own electrical equipment they should ensure it is in a good state of repair.  
If a commercial company has been contracted and are using electrical equipment, they should meet the requirements of Electricity at Work Regulations (1989) and /or have a Portable Appliance Test certificate (PAT) for each piece of equipment supplied. If a callout is required due to faulty equipment, the full security deposit will be retained. Any damage caused by faulty equipment could result in further charges.
If you are hiring a commercial company for your event, please provide PLI and PAT documents at least 28 days prior to the event.
We do not allow smoke machines.
Entertainment must be clear of the premises by the end of the hire time.
Waste / refuse policy - hirers are responsible for removing all their own rubbish from the Community Centre at the conclusion of their hire period. Rubbish bins must be emptied and bags removed from the building.    
Cleaning  - at the end of the event, hirers must leave the Community Centre in a condition that is suitable for rehire. Failure to do so will result in the Community Association retaining the security deposit. If anything is spilt on the floor, it must be cleaned up immediately. Shared use areas (toilets/kitchen/entrance foyer) must also be checked. 
No confetti and blu-tac/sellotape on the walls. Ball Games and Disco Smoke Machines are strictly prohibited. 

Selling/Consuming Alcohol - Hirers must declare if alcohol will be consumed during their hire. If selling alcohol, hirers must write a letter seeking permission from the Farley Wood Community Association to host a licensed event. Once the Committee has given permission then a TENS can be applied for. A copy needs to be provided to the Management Committee at least 28 days in advance of the event. 
Please be aware that the named hirer is responsible for the actions of their guests.

Facilities – Chairs, tables and shared access to the kitchen are included in the hire price. Anything used in the kitchen must be cleaned and put away. Hirers will need to bring their own kitchen equipment (e.g. bin bags and tea towels). 

Smoking – smoking (including ecigs and vaping) is not permitted in the building, garden or in the
immediate vicinity of doors and windows. All cigarette butts must be disposed of appropriately.

Cancellation Policy – should you need to cancel your booking the following policy will apply;
If more than 8 weeks' notice is given, the hirer will be entitled to a full refund.
If less than 8 weeks' notice is given, the community association will retain the booking deposit.

Security Deposit – a security deposit will be applied to the invoice. This is refundable within 14 days after the hire, providing that terms and conditions of hire have been adhered to.
Failure to comply with these terms will result in the security deposit being retained by FWCA.
Damages may result in additional charges. 
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