Elder Bank Hall

Terms and Conditions of Hire

The Elder Bank Hall is hired and used at your own risk. The Management Committee accepts no liability for injury, loss, or damage during your period of hire. The Management Committee advises all hirers to secure their own liability insurance when considering hiring.

Good housekeeping by the hirers will help keep charges at a reasonable level. The Management Committee reserves the right to review the hire charges each year from 1 April. 

General

The Hirer:
· Will be held responsible for the supervision of the premises, the fabric & the contents of the Hall for the duration of hire. They will supervise the behaviour of all persons using the Hall in whatever capacity, including proper car parking. Please report any breakages to the keyholder.

· Must only use the Hall for the purpose as specified on the booking form.

· Will keep the doors of the Main Hall closed during the duration of hire (specifically after 6pm), except in emergency, so as to keep the noise disturbance to a minimum.

· Will not use any duct, parcel or masking tape on the wooden floor. Nor shall anything be dragged across the floor. Any marks left after the hire may incur an additional cost.

· Will ensure that the floor in the Main Hall is swept after use; and spot-mopped with clean, warm water, if necessary. (Please do not use detergents) A ‘wet floor’ sign is in the chair store if you 
need it.

· Will leave all areas in a clean and tidy condition. Wash up any cups / plates / crockery used. Hirers will wipe down the tables before returning them to their original place. Please draw all the curtains back. Hirers will flush the toilets and ensure all lights have been switched off prior to leaving.

· Will supply their own bin bags, sort their rubbish and place bags in the relevant bins in the bin store, out the back of the kitchen.

· Will not tamper with heating controls, or place anything on the fireguards.

At the end of hire, please close any windows, draw curtains back and lock the doors. For daytime bookings a member of the committee will meet you after the booking. However, for all evening bookings, please return the key to the letterbox of The Chapel, Chapel Hill, Brize Norton, OX18 3NB.
 
Bookings can only be made of persons aged 18 and over. The limit of 150 persons must not be exceeded.

Licences / Outside Bars

The Hirer:
· Shall be responsible for obtaining any licences that may be needed for the sale of alcohol and should ensure that anyone providing entertainment equipment etc. has independent insurance cover, as this is not provided under the Terms of our policy.

In accordance with licensing laws, all music must cease at 11.45pm on a Saturday.

If you have any questions or concerns, please contact the committee via: elderbankhall@gmail.com
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