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Terms & Conditions of Hire
[bookmark: _GoBack]DEFINITIONS
ETHL means Earlsferry Town Hall Limited, the owner of the Hall
Hall means Earlsferry Town Hall, 19-21 High Street, Earlsferry KY9 1AF 
All applications must be made in advance.
Hirer means the person who signs this agreement. The Hall may not be sublet. 
PAYMENT
Payment for the hire of the Hall shall be made at least seven days prior to the date of hire.   Recurring bookings or courses shall pay monthly in advance seven days prior to the due date. A receipt will be issued. A refundable security deposit may be requested.
DAMAGE
The Hirer will be invoiced for the full cost of any damage caused during a hiring and/or the cost of additional cleaning as a result of the Hall being left in an unacceptable state.
USE
The Hall shall only be used for the purpose specified in the booking form, and for no other purpose. No illegal or unlawful activity shall be carried on in the Hall. 
GOOD ORDER, CLEANING and RUBBISH REMOVAL
The Hirer must maintain good order at all times, tidy up, clean surfaces and remove all rubbish. Smoking is not allowed in any part of the building.
TIME OF HIRE
The Hall must be vacated by the finishing time and music must finish well in advance of the finishing time stated in the booking.
If you exceed the time stated on your booking form, you will be invoiced for the additional time at the appropriate full hourly rate. 
RIGHT OF ENTRY
ETHL reserves right of entry at all times to its officers, authorised persons, statutory authorities and officers of the Licensing Authority.
CANCELLATION
The Hirer may cancel a letting by giving reasonable notice. 
ETHL reserves the right to cancel a booking if the Hall is required due to unforeseen circumstances, e.g., Election or NHS purposes. If ETHL cancels, all hiring fees paid will be refunded in full recompense.
ELECTRICAL
No temporary additions to lighting or electrical circuits may be made without the prior approval of ETHL.
DECORATIONS
Certified fire resistant decorative hangings may be used from the designated hooks. The use of Blue-tack, adhesive tape, and drawing pins is forbidden on painted surfaces.
LIQUOR
Liquor may not be sold without the appropriate licence from Fife Council.
ENTERTAINMENT LICENCE
The Hirer must comply with all rules and regulations of the entertainment licensing authority (copies available on site for inspection).

LIABILITY/

LIABILITY
ETHL accepts no liability for any injury, damage or loss, howsoever caused,  to the Hirer’s property or to persons visiting the Hall during the period of hire. 
INDEMNITY
The Hirer indemnifies ETHL against any loss or damage, howsoever caused, to the Hall, the furnishings and equipment therein and against any claim for injury or loss by any person or user of the Hall.  
NEIGHBOURHOOD
The Hirer must ensure no excessive noise, or annoyance is caused to local residents. No music is permitted after 11.30pm.
DANGEROUS SUBSTANCES
No inflammable, chemical, explosive or other dangerous substances may be used or kept in the Hall. The use of candles is prohibited without the prior approval of ETHL. 
STATUTORY REQUIREMENTS
The Hirer undertakes to comply with all applicable statutory requirements as regards the use of the Hall and the persons visiting the Hall during the hire period. In addition, the Hirer confirms that the Hirer and those for whom the Hirer is responsible will (a) adhere to the principles set out in ETHL’s Safeguarding Statement, which can be found on the ETHL website and (b) comply with ETHL’s Fire and Covid policies, which can also be found on the ETHL website. 
CATERING
Catering and other refreshment facilities will remain the responsibility of the Hirer.
IMPORTANT INFORMATION
· Before your booking starts: -
· Be aware of the locations of the fire exits in the Hall.
· Read the policies re fire procedure for the Hall, safeguarding and covid requirements
· Know how to contact ETHL if there is need to do so
· TURN LIGHTS & HEATING OFF BEFORE LEAVING.

Please note that ETHL is responsible for the care, security and safety of the Hall. ETHL will assist you in making your booking a success and you should respect any reasonable request. ETHL has the authority to cancel any booking at any time if they consider that this action is necessary. 

Name………………………………………………………………………

Signed……………………………………………………………………. Date………………………………..


Earlsferry Town Hall Limited is a Scottish charity (charity number SC050546) and a company limited by guarantee (registered in Scotland company number SC651627)
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image1.jpeg
EARLSFERRY TOWN HALL





