Dodford Village Hall                  Risk Assessment 5 June 2026




Risk Assessment for Dodford Village Hall.

The management committee decided to do a risk assessment of their village hall to control the risks to people who use the hall and are involved in its maintenance and upkeep.   The management committee did not have a legal requirement to record the findings of this risk assessment as no one is employed or works at the hall.  Much of the repair and maintenance is carried out by outside contractors who have responsibility for their own health and safety.

However, the management committee decided that there were sound legal reasons to record the findings of the risk assessment and to take steps to make sure that they are brought to the attention of those working or holding an event in the hall.

The hall consists of a main hall with a stage, a small hall, a kitchen, and toilet facilities. There is parking onsite.

 The Village Hall is a charity and managed by a committee, they are all volunteers.  There are no employees.

The Hall is run as a community facility enabling local groups and users to hire the facilities for their activities at reasonable rates. 

 It is part of the ethos of the village hall that users look after the facilities and clear up after themselves. They are also expected to respect neighbours and other users and generally behave in a responsible manner. 

This Risk Assessment was prepared by the Secretary and a member of the Committee and presented to the committee meeting in June 2026. It will be reviewed as necessary and, in any case, annually at the committee meeting after our AGM. 

In preparing it they were guided by the HSE Five Step Guide https://www.hse.gov.uk/simple-health-safety/risk/steps-needed-to-manage-risk.htm • the HSE checklist https://www.hse.gov.uk/voluntary/assets/docs/village-hall.pdf 
The five steps are
 • Step 1 Identify the hazards 
• Step 2 Decide who might be harmed and how 
• Step 3 Evaluate the risks and decide on precautions 
• Step 4 Record findings and implement them  
• Step 5 Review the assessment and update if necessary  


	What are the hazards?
	Who might be harmed and how?
	What are we already doing?
	What further action is necessary?
	Action by who?
	Action by when?
	Done

	Slips, trips & falls
Uneven surfaces of car park and rear emergency exit. 
Steps outside front of hall, Stage and stage steps
Cleaning floors,
	Users of the hall and car park may suffer injuries associated with falling
	· Car park is maintained to be as even as possible.
· Disabled car park space closest to hall
· Ramp for access
· Handrail on external steps
· Walkway with handrail in car park adjacent to building
· Cone placed at bottom of steps to alert users to uneven surface
· Wet floor sign available for all users, kept in kitchen
· Users know to clear up spillages and mop and bucket kept in kitchen
· Mats at entrance to stop rainwater being carried in
· Hazard tape to prevent users going onto stage
· Lockable gate at back of stage at top of stairs down to dressing rooms

	· Check bottom step of external steps regularly
· Extra sensory light to be fitted by entrance 
· Rear emergency exit accesses to rough ground, consider re-surfacing, in meantime keep grass cut
	committee
	
	

	What are the hazards?
	Who might be harmed and how?
	What are we already doing?
	What further action is necessary?
	Action by who?
	Action by when?
	Done

	
	
	· Steps in storeroom to upper-level lighting room has signage stating access strictly forbidden
· Users are informed (in hire info and sign by the stage) to keep off stage unless part of hire agreement and to always supervise children and prevent playing on stage and stage stairs
	
	
	
	

	Working at Height

	Contractors, hall users. Injuries associated with falling from a height, including fractures to more serious including fatalities
	· Windows are professionally cleaned
· Commercial firms should follow their own HSE procedures
· Step ladder is securely stored, and signage advises no use by hirers 
· Hirers are advised in hire information they are responsible for using their own step ladders safely
	· Advise groups using the hall they should carry out own risk assessment when working at height

	
	
	

	

	
	
	
	
	
	

	What are the hazards?
	Who might be harmed and how?
	What are we already doing?
	· What further action is necessary?
	Action by who?
	Action by when?
	Done

	Falling Objects
Stage lighting scenery, props and equipment stored



	Users of hall and performers
Injuries associated with being hit by heavy objects
	· Lighting and scenery are property of the drama group who carry out own risk assessment
· All user groups are asked to assess their storage risks
	· Annual reminder to groups to assess their storage methods 
	Secretary
	
	

	Vehicle movement 

	Users of hall -injuries associated with being struck by a vehicle
	· The car park is small so does not need car parking marshals.
· Car park is lit by lamp post
	· Continue to ensure car park is lit
	Committee
	
	

	Hazardous substances
Cleaning products and paint
	Hall users risk skin/eye problems and or poisoning.
	· Cleaning products stored in dedicated locked cleaners’ cupboard, access only to cleaners and members of committee
· Bleach is kept in locked cleaners’ cupboard
· All cleaning is undertaken by professional cleaners
· Notice on Kitchen door asking children to “Keep Out” for safety reasons
· Paint stored in locked room

	· Continue to monitor
	Committee
	
	

	What are the hazards?
	What are the hazards?
	What are we already doing?
	What further action is necessary?
	Action by who?
	Action by when?
	Done

	
	
	· child locks on under sink cupboard where washing up liquid and dishwasher tablets are stored and on glassware cupboards
· Cleaning cupboard in main hall contains brushes and mops for hall users and no products
	
	
	
	

	Electricity

	Users may be burned or shocked by faulty equipment or installations
	· Fixed installation correctly installed by qualified electrician and inspected regularly
· Portable equipment checked for signs of damage
· All electrical equipment must carry a current Portable Appliance Testing compliance sticker
· Sign above fuse box in kitchen to alert Users to where it is and instructions on how to turn off electricity
	· Carry out updated PAT 
· Inspection of fixed installations due April 2027

	Secretary
	ASAP
	

	
	
	
	
	
	
	

	What are the hazards?
	Who might be harmed and how?
	What are we already doing?
	What further action is necessary?
	Action by who?
	Action by when?
	Done

	Stored Equipment
	Users could be injured through moving equipment, crush injuries, back pain
	· Users know how to stack tables and chairs correctly as shown by photos in the storeroom and in hire information sheet
· Tables are stacked and secured on trolleys
· Chairs are to be stacked no higher than 10
· A chair moving trolley is provided for moving chair stacks
· Notice on door to keep children out for safety purposes
· Post hire check includes checking storeroom
	· Check storeroom for items stored by regular users to make sure stored correctly
	committee
	
	

	Heat 



	Users may be burned or scalded using kitchen equipment
	· Users make sensible use of ovens dishwasher and kettles
· Children not allowed in kitchen for own safety
	· No further action
	
	
	

	Fire
	All hall users, smoke inhalation, and burns resulting in minor injuries to fatalities 
	· Fire alarm system and equipment checked & serviced regularly by independent fire assessors and maintenance certificates issued.
· Plan of fire points – alarms extinguishers and fire alarm call points is provided and on display
· Users are informed in hire information sheet of fire safety
	· Continue with procedure in place
· Fire risk assessment to be reviewed

	committee
	Q3 (sept)
	



