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MADE IN STIRLING CIC  44 KING ST STIRLING FK8 1AY

EXTERNAL HIRE CONTRACT

This contract is between Made In Stirling CIC hereinafter referred to as ‘MIS CIC’ along with CS SCIO / Creative Stirling of the first part, and the client.



HIRE START DATE: 	

HIRE END DATE: 	

SPACE REQUESTED FOR HIRE: 
COSTING: 

Terms and Conditions for client contract:

1. Space will be created within the Venue at 44 King Street by MIS CIC for the duration of the hire as agreed with the curatorial team and CS SCIO team if necessary.
2. The duration of the hire will include any time needed for special preparations / dismantling of any events / exhibitions, to be discussed with the ‘hires’ team.
3. It is the clients’ responsibility to ensure any exhibits are prepared ready for display. This includes all labelling and a story biography being listed and provided as agreed with the curators.
4. Electrical items must be PAT tested and in good working order, The venue can supply tech at an agreed cost.
5. A point of sale system is available through the MIS store. This will be agreed at the booking meeting, and all costs for MIS should be covered, this will include transaction fees and agreed commission if there are items for sale.  products should be in accordance with British Trading Standards or food hygiene regulations.

6. Payments
a. You will be invoiced for the term of any event (including set up / take down) by Made In Stirling CIC, and payment should be received within 1 month from the exhibition closing date.

7. Promotion and use of images.
a. The client agrees that MIS CIC can use imagery of from their event across all social media channels, unless agreed otherwise with the curatorial team.
b. The client agrees that their image can be used in any press from time to time, either paper or digital.
c. MIS CIC will check with the client for their consent for any photographs taken of them personally to be used in advertising materials.  Once consent is granted these images may be used by the curatorial team as required.

8. Breakages
a. There is a policy within the venue that all breakages must be paid for, the curators and volunteers will make clients aware of this if necessary.

9. 	Insurance/ Liability
a. MIS CIC contents insurance will not cover individual cases of theft, but equipment is insured for fire and any other accidental damage, above £450 excess.
b. Any breakages by staff or volunteers are covered by above insurance plan.
c. Neither MIS CIC or CREATIVE STIRLING SCIO will accept responsibility for any loss or theft from clients from within the venue.
d. MIS CIC has working 24-hour security cameras and signage to deter any potential theft around the venue.
e. MIS CIC provide training within its customer service when observing any suspicious behaviour, and MIS CIC reserves the right to ask any person acting inappropriately to leave the venue.
f. MIS CIC & 44 King Street has full public liability insurance through Creative Stirling SCIO.

10.   Information regarding payments
b. If applicable, reservation of the space will only be held under receipt of deposit by MIS CIC the holding deposit will be repaid upon an inspection of the hire space, and returned upon vacating the venue.
c. It is the clients’ responsibility to submit their bank account details on following page of this contract prior to event within the venue MIS CIC so that payments can be made by BACS.
d. Payments to clients will be the full number of sales of their goods, inclusive of VAT (paid directly to HMRC). The remainder will be paid to Made in Stirling CIC and any profits at year end to Creative Stirling SCIO.


MIS CONTACT DETAILS

a. PAUL JENKINS		paul@creativestirling.org 		07427662731
(Creative Director)
b. Alister Macmillan	alister@creataivestirling.org		07561562739		
(Business Development and Operations Manager)		

Please Sign and Date below & the Made In Stirling Store team will sign upon its return.


	Made In Stirling CIC (sign)
	

	Made in Stirling CIC (name)
	

	Date
	

	Client (sign)
	

	Client (name)
	







CONFIDENTIAL CONTRACT INFORMATION

Please fill in ALL information requested – You can either send an electronic copy to Paul or Alister via the email addresses in part 12 but if you can’t a copy will be provided in store for you.  Please have your banking details with you if done in store.

CLIENT DETAILS

	
EVENT 

	Meeting

	
DEPOSIT AMOUNT
	

	
HIRE AGREEMENT COST
	

	
FIRST NAME
	

	
LAST NAME
	

	
COMPANY NAME
	

	
ADDRESS

	





	
POSTCODE
	

	
PHONE NUMBER
	

	
MOBILE NUMBER
	

	
EMAIL
	

	
WEBSITE
	

	
FB
	

	
INSTA
	

	
TWITTER
	

	
MADE IN STIRLING CIC BANK
	FOR DEPOSIT

	
BANK
	
HSBC

	
ACCOUNT NUMBER
	94 00 68 95

	
SORT CODE
	40-47-17
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