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COTEBROOR

VILLAGE HALL



Cotebrook Village Hall

                 Bringing our community together


Hire Agreement

	To:
	
	From:
	

	
	Cotebrook Village Hall
	
	

	
	Stable Lane
	        Address:
	

	
	Cotebrook
	
	

	
	Tarporley
	Mobile:
	

	
	CW6 0JJ
	E-mail:
	


I/We request the Hire of Cotebrook Village Hall for the purpose of
	................................................................................................................................................

	from
	.....................
	am/pm, till
	........................
	am/pm on
	....................................................


I/We agree to pay the Hire Fee of £...........................

I/We understand that the hiring is only for the Times and Dates stated above.  Any extension of these times may incur an additional cost at a rate equal to the standard hourly rate. 
I/We have read and accept the Cotebrook Village Hall terms and conditions which form part of this agreement. Each party agrees not to disclose any details of this agreement to any other party.

I/We undertake to ensure orderly conduct throughout the term of the agreement to comply with the Health and Safety Rules for users of the hall.

Hire Fee & Payment
· The total Hire Fee is £___________.

· A refundable security deposit of £250 is required at the time of booking to secure the chosen slot.

· An invoice for the Hire Fee will be issued 14 days prior to the event and must be paid immediately.

· Failure to pay the Hire Fee by the due date will result in cancellation of the booking and forfeiture of the security deposit.

Refund of Security Deposit
· The £250 deposit will be refunded in full within 7 days after the event, provided the hall is left in good condition, on time, and without damage or extra cleaning required.

· Any additional costs for cleaning, repairs, or extra hire time will be deducted from the deposit before the balance is returned.

Cancellations
· Either party may cancel this agreement by giving at least one month’s notice. In this case, no further fees will be charged and the full £250 deposit will be returned.

· If the Hirer cancels less than one week before the hire date, 50% of the Hire Fee will be charged. The £250 deposit will still be refunded in full.

	Signed
	......................................
	On behalf of
	..............................................

	Name
	......................................
	Date
	..............................................


Payment details

Payment should be made by BACS Transfer if possible:-
Natwest Bank

Account Name: Cotebrook Village Hall

Sort Code 55-61-31

Account Number: 00301485

Please contact our hall manager to confirm once payment is made:- cotebrookvillagehallmanager@gmail.com

Charity No 1210467
Hire Agreement
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