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COTEBROOR

VILLAGE HALL



Cotebrook Village Hall

                 Bringing our community together


Hire Agreement

Thank you for choosing to hire our space for your event. Below are the terms of your booking.

	To:
	
	From(Name):
	

	
	Cotebrook Village Hall
	 
	

	
	Stable Lane
	        Address:
	

	
	Cotebrook
	
	

	
	Tarporley
	Mobile:
	

	
	CW6 0JJ
	E-mail:
	


I/We request the Hire of Cotebrook Village Hall for the purpose of
	................................................................................................................................................

	from
	.....................
	am/pm, till
	........................
	am/pm on
	....................................................


I/We agree to pay the Hire Fee of £...........................

I/We understand that the hiring is only for the Times and Dates stated above.  Any extension of these times may incur an additional cost at a rate equal to the standard hourly rate. 
I/We have read and accept the Cotebrook Village Hall terms and conditions which form part of this agreement. Each party agrees not to disclose any details of this agreement to any other party.



Booking Details:
· Use and rate: Main Hall: £18.50 per hour | Timpson Room: £13.50 per hour | Remote Desktop:  £ 10 per desk | Exclusive Hire: £31.50 per hour.
· Deposit: £30 refundable deposit, payable in advance.
This deposit will be refunded in full within 5 working days after your booking, provided space is left clean, undamaged, all rubbish removed and the hall left in the condition it was
found.
· Payment: Both the hire fee and deposit are to be paid in full at least 14 days prior to the booking date.


Cancellations:
· Cancellations made 7 days or more before the booking date will receive a full refund.
· Cancellations made less than 7 days before the event date may be non-refundable, at our discretion.


Use of Space:
· Please treat the space with care and respect.
· If hanging posters, banners etc. please ensure they are removed including blu tack and cello tape.
· You are welcome to rearrange furniture but must return it to its original layout before leaving.
· If furniture is removed from the storage room, please ensure it is returned to it’s place.
· If any rubbish isn’t removed, any damage caused or excessive cleaning required may result in loss of the deposit.


Additional Information:
· Tea and coffee making facilities are available.
· Wi-Fi is included.
· You are welcome to bring your own refreshments or materials, provided they are removed when leaving.


If you have any questions or special requests, please don’t hesitate to ask. We’re here to help make your visit as smooth and productive as possible.

By confirming your booking, you agree to the above terms.

	Signed
	......................................
	On behalf of
	..............................................

	Name
	......................................
	Date
	..............................................


Payment details are on page 3.

Payment should be made by BACS Transfer if possible.

Natwest Bank

Account Name: Cotebrook Village Hall

Sort Code 55-61-31

Account Number: 00301485


Please contact our hall manager to confirm once payment is made: cotebrookvillagehallmanager@gmail.com / 07867023079
Charity No 1210467
Hire Agreement
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