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VENUE HIRE AGREEMENT


Standard Conditions of Hire
1. Definitions and interpretation
In these Conditions:
terms defined in the agreement to which these Conditions are annexed (‘the Agreement’) have the same respective meanings in these Conditions;
words importing one gender shall be construed as importing any other gender;
words importing the singular shall be construed as importing the plural and vice versa;
references to persons include bodies corporate;
any undertaking by the Hirer not to do an act or thing shall be deemed to include an obligation not to permit or suffer such an act or thing to be done by another person;
references to ‘the Hall’ save where the context otherwise requires include the ancillary areas that the Hirer is permitted to use pursuant to condition 3;
the headings do not form part of these Conditions and shall not be taken into account in their construction or interpretation;
any reference to a specific statute includes any statutory extension or modification, amendment or re-enactment of that statute and any regulations or orders made under it and any general reference to a statute includes any regulations or orders made under that statute.
Facilities
Use of the Hall includes use of the reception, toilets (& showers), kitchenette areas within the halls and hallways associated with it.
The Licensor is to make available at the Hall prior to the commencement of the Hiring Period a reasonable amount of chairs and tables if requested.
Corporate or Organisation 
If the Hirer is an organisation or company the Hirer must not later than 7 days before the commencement of the Hiring Period notify to the Licensor in writing the name, address and telephone number of an individual who will be personally responsible to the Licensor for the obligations of the Hirer under the Agreement jointly and severally with the Hirer.


Obligations of the Hirer
The Hirer shall:
Use its/her best endeavours to ensure that all matters connected with the Hiring Purpose are conducted in a proper and orderly manner;
Use its/ her best endeavours to preserve good order and decency in the Hall;
Take good care of and not cause any damage to be done to the Hall or to any fittings, equipment or other property in the Hall and save to the extent that the Licensor may be indemnified by insurance the Hirer is to make good and pay for any such damage caused by any act or the Hirer or anyone for whom the Hirer is responsible or anyone permitted by the Hirer to enter the Hall. 
4.4	Have in force throughout the Hiring Period a policy of insurance effected with a reputable insurance company covering the Hirer against third party risks for a sum of not less than £5,000,000 per claim (Personal hire requires £2,000,000 public liability insurance. Organisational hire requires £5,000,000 public liability insurance.) and produce to the Licensor not later than 7 days prior to the Hiring Period evidence of such policy.  A valid copy of this Public Liability Policy will be requested on booking. 
4.5 	If the Hirer or any person for whom the Hirer is responsible is carrying items of significant cultural, financial, or historical value, they understand that the Licensor accepts no responsibility for the care or security of that item, unless the item is being brought to the site at the request of the Licensor or in connection to an event which the licensor is to be considered a partner of. In the event of either of those being true, the presence of the items on site should be notified to the Facilities Team in advance in order that the appropriate security or care conditions be prepared.

4.6	Comply with all conditions and stipulations of the Licensor’s premises licence for the Hall (so far as the same may be relevant to the Hiring Purpose) and a copy of this will be supplied to the Hirer on request.
0.1 
0.2 
0.3 
Not infringe any copyright or allow any copyright to be infringed when using the Hall for the Hiring Purpose.
If the use of the Hall will involve the performance of any musical or dramatic works or the delivery in public of any lecture in which copyright subsists, obtain prior to the Hiring Period the consent of the owner of the relevant copyright and pay all composers’, authors’, publishers’ and other fees or royalties which may be payable in respect of the function.
Supply to the Licensor for approval (if so required) a copy of the programme of any entertainment to be given at any function not less than 7 days before the Period of the Hiring and any other evidence as required by the Licensor.  
Not do or permit any act, matter or thing which would or might constitute a breach of any statutory requirement affecting the Hall or which would or might vitiate in whole or in part any insurance effected in respect of the Hall.
Comply with all conditions and regulations made in respect of the Hall by the Fire Authority and a copy of these will be supplied to the Hirer on request. 
Comply with health and safety procedures, including by nominating an individual responsible for acquainting themselves with the Licensor’s Health and Safety Policy which is displayed in the building. Copies available on request. The Hirer will need to provide their own risk assessment and provide a copy to the Licensor, if requested, who will be available at all times during the hire and available prior to the hire for a short induction; 
Ensure that the Hall is properly supervised, including (without prejudice to the generality of the above):  
the appropriate control of children; 
no children under 12 are allowed in the kitchen or kitchenettes unless previously agreed with the management.
the orderly and safe admission and departure of persons to and from the Hall;
the orderly and safe vacation of the Hall in the event of an emergency;
ensuring that all doors giving egress from the Hall are left unfastened and unobstructed and immediately available for exit; 
ensuring that no obstruction is placed or allowed to remain in any corridor giving access to the Hall; and
Strictly comply with the:
User provisions of the Hall;
Capacity requirements of the Hall;
The Health and Safety Policy;
Any rules of the Licensor;
Any applicable regulations; 
The Standard Conditions [and Special Conditions] of this Agreement.  
Obligations of the Licensor
The Licensor undertakes to: 
Give the Hirer access to the Hall free from obstructions and in good condition on the commencement of the Hire Period;
Provide any services set out in the Special Conditions, if any, as agreed with the Hirer;
Appoint and nominate an individual to liaise with the Hirer in respect of the venue hire;
Advise the Hirer of its Health and Safety Policy, as well as of any rules and any applicable regulations and provide the Hirer with the relevant documents in relation to these, as provided for by these Conditions or as reasonably requested by the Licensor;
Provide relevant available information as requested by the Hirer in connection with the Hiring Purpose;
Comply with the applicable statutes and the rules and regulations of any local or other competent authority where a breach of which would restrict or prevent the Hirer from carrying out the Hiring Purpose.
User
No part of the Hall is to be used for any purpose other than the Hiring Purpose.
No part of the Hall is to be used for any unlawful purpose or in any unlawful way.
No animal is to be brought into the Hall or allowed to enter the Hall without the prior consent of the Licensor.
[bookmark: _Hlk131164250]Only sponge balls may be used in the Community Hall & Studio. No balls can be used in the Upper Hall. Bouncy castles and live acts utilising fire or water are not permitted. 
The Hirer is not to do anything which might invalidate any insurance maintained by the Licensor in respect of the Hall or Building and which might increase the insurance premium payable for the Building.
The Hirer is not to grant broadcasting or filming rights without the prior consent of the Licensor but cameras may be brought into and used inside the Hall for private (but not commercial) purposes provided that no nuisance or annoyance is caused.
The Hirer is not to use any part of the Hall for the purposes of a film exhibition or permit any part of the Hall to be used for those purposes.
No sweepstake, raffle, tombola or other form of lottery is permitted in the Hall unless agreed in advance with the Licensor.
No alcohol is to be sold on the premises unless a licence has been obtained and with prior agreement of the Licensor. 
Smoking (including smoking e-cigarettes/vapes) is not to be permitted in the Hall itself or in the reception/foyer or in any corridors leading to the Hall or in any part of the Building. The Hirer agrees to be considerate of pedestrians on the pavements and surrounding areas of the hall and to keep these areas and pavements clear of any obstruction when smoking or gathering outside of the premises.  
The Hirer agrees to behave in an appropriate manner both within the building and in the surrounding areas of the building and preservation of proper order shall be responsibility of hirer. The Hirer will not engage in behaviour or activity, either in person, or on social media, engagements which are illegal or detrimental to the reputation of the Licensor.
The Hirer agrees to communicate to their clients the need to leave the building quietly after 9pm. It is the Hirer’s responsibility to ensure their clients comply with this.
The Hirer will have access to the building from the Hiring Period start time until the Hiring Period end time, according to the contract. The client shall not be granted exclusive use of the whole premises unless the Hirer and Licensor have explicitly agreed this in advance. The Hirer shall be permitted to use only those parts of the hall specified in the contract. Different hirers may be using different parts of the hall at the same time and will be required to share common facilities including but not limited to corridors, reception and toilets. 
Data Protection
The Parties hereby acknowledge that they are independent Controllers under the Data Privacy Laws. In particular, the Hirer hereby acknowledgers that, in relation to third party Data Subjects who provide their Data to the Hirer arising from the use of the Hall during the Hiring Period and/or in relation to the Hiring Purposes, it is the sole Controller.
The Parties warrant that their Data processing activities, both carried out in connection with this Agreement and in general, are compliant with their respective applicable obligations under the Data Privacy Laws and will remain compliant with the Data Privacy Laws throughout the Hiring Period.
Each Party warrants that it will not knowingly take any action which could result in the other Party being in breach of the Data Privacy Laws.
The Parties will only share Data with each other in a manner compliant with the Data Privacy Laws. In particular, where Data is transferred across borders and subject to restrictions on international Data transfers, the Parties will work together in good faith to implement appropriate safeguards to protect Data where required by the Data Privacy Laws. 
Where either Party experiences a Personal Data breach relating to Data processed in the context of this Agreement, and where that Personal Data Breach is likely to result in a risk to any Data Subject, the Party that experiences the Personal Data Breach will inform the other Party immediately on becoming aware of that Personal Data Breach. The Parties will work together in good faith to prevent, identify, limit and remedy Personal Data Breaches relating to Data processed in the context of this Agreement. 
Where one Party receives a complaint from a Data Subject in relation to the way that Party handled the Data Subject’s Data, or a request from a Data Subject to exercise an Individual Right, where appropriate that Party will immediately notify the other Party. Thereafter, the Parties will work together in good faith to deal with any such complaint, or request to exercise an Individual Right, in a manner compliant with the Data Privacy Laws.
The Parties agree to evidence of their compliance with the Data Privacy Laws on receipt of reasonable notice from the other but subject to any confidentiality obligations preventing disclosure of information to the other Party.
Capacity
The maximum number of persons to be admitted to the function is not to exceed 80 per floor and during the Hiring Period the Hirer must keep a note of the number of persons admitted and show the same on demand to any representative of the Licensor.

Electrical equipment, decorations and advertising
No lighting, heating, power or other electrical fittings or appliances in the Hall are to be altered, moved or in any way interfered with including AV equipment, kitchen equipment and lifts. 
No additional lighting, heating, power or other electrical fittings or appliances including kitchen equipment, kitchenware, musical instruments and portable lights or smaller electrical items are to be installed or used without the prior consent of the Licensor. Any electrical appliances brought onto and used on the premises by or on behalf of the hirer with the agreement of the licensor, must be fully PAT tested in compliance with current legislation and proof be exhibited to the licensor, if required, to that effect.
Any equipment on the premises such as stage lighting equipment must not be operated by any persons other than properly qualified electricians or persons who are suitably trained and approved by the licensor. The hirer shall be responsible for ensuring persons for whom permission has been granted by the licensor to operate such equipment, are appropriately trained and qualified and will be liable for any loss, injury or damage arising from any incident involving the equipment. 
No bolts, nails, tacks, screws, bits, pins or other like objects are to be driven into any part of the Hall nor is any adhesive substance to be attached to it. No tape or any other adhesive substance is to be used on the flooring in any part of the building, and any damage caused by sticky adhesive substances that require extra cleaning will be the responsibility of the hirer.
No helium balloons of any type in the Upper Hall
No placards or other articles are to be temporarily or permanently fixed to any part of the Hall.
No cotton wool or highly inflammable material is to be used for decoration or other purposes.
No posters, boards, signs, flags or other emblems or advertisements are to be displayed inside or outside any part of the Hall without the previous consent of the Licensor except that the Hirer during the session will be entitled to display a sign or portable flag outside the Hall that is relevant to that hiring.

The Licensor reserves the right to remove any permitted posters, boards, signs, flags or other emblems or advertisements which become so dirty or torn as to be untidy or unsightly.
Flyposting is not to be carried out in contravention of the Town and Country Planning legislation.
Expiration of the Hiring Period
At the expiration of the Hiring Period the Hirer is to leave the Hall in a clean and orderly state free of litter, and in particular (but without prejudice to the generality of the above):
the Hirer is to remove all equipment previously brought in by or on behalf of the Hirer. Storage of items is not available, unless agreed with the Licensor prior to the booking. Any such items left will be removed and discarded and any costs charged to the hirer, and
the Hirer is to ensure that all tables supplied by the Licensor are duly folded and all chairs duly stacked.
All food and any rubbish shall be disposed of after the event in the bins provided. No food/drinks is to be left in fridges or cupboards or in any part of the halls. Any consumable items left will be discarded at the end of the working day and any cleaning costs may be added as an additional invoice.
In the event of the client not vacating the premises at the time specified in the contract, the hirer will be liable to pay a surcharge at the hiring rate specified in the contract, for each half hour or part thereof during which the occupation of the premises by the hirer continues. The hirer will also be liable to the licensor for any losses sustained by them as a result (for example but not limited to, losses occasioned by any subsequent booking of the premises being jeopardised by the hirer’s failure to vacate the premises).
Safeguarding and Health and Safety
Each hirer is solely responsible for managing the safeguarding of their own activities, participants and staff/leaders, at all times. The hirer shall take all reasonable steps to their participants/staff/leaders being protected. 
The hirer is responsible for all relevant disclosure checks, such as but not limited to DBS checks, being carried out where necessary. Where the Hirer is providing activities for children or adults at risk, all employees and volunteers must have completed the appropriate DBS checks. The Hirer agrees to provide copies of these to the Licensor if requested. 
If any group or member of a group who is using the site has any relevant medical condition which may require additional medical support or intervention, either the hirer or the person themselves agrees to advise the Licensor in advance or on arrival. This includes but not limited to persons of limited mobility who would require additional support in the event of an emergency evacuation from the building. It is important to note that in the case of a fire, the only exit from the Upper Hall is via the stairs.
The hirer agrees to accept the conditions of the Hammersmith & Fulham Council Safeguarding Reporting Procedure as displayed in the building.
Liability and indemnities
[bookmark: _Ref493858838]The Licensor will not be liable for the death of or injury to any person attending the Hall for the subject of the Hiring, or for any losses, claims, demands, actions, proceedings, damages, costs or expenses or other liability incurred by the Hirer in the exercise of the rights granted by the Agreement, except where such death, injury or loss is due to the negligence of the Licensor.
[bookmark: _Ref493858839]The Licensor will not under any circumstances accept responsibility or liability in respect of any damage to or loss of any goods, articles or property of any kind brought into or left at the Hall either by the Hirer for his own purposes or by any other person, or left or deposited with any officer or employee of the Licensor.
The Hirer will indemnify the Licensor against all such liabilities as are mentioned in clauses 12.1 and 12.2.
[bookmark: _Ref494097063]The Licensor will not be liable for any loss due to any breakdown of machinery, failure of supply of electricity, leakage of water, fire, government restriction or act of God which may cause the Hall to be temporarily closed or the Hiring to be interrupted or cancelled;
The Licensor gives no warranty that the Hall is legally or physically fit for any specific purpose.
The Hirer will indemnify the Licensor against all liabilities arising from any breach by the Hirer of clause 6.
Licensor’s right of entry
13.1	The Licensor reserves the right for duly authorised members or officers or employees of the Licensor to enter the Hall at any time for any authorised purpose.
Payment
This must be in advance by BACS or credit/debit card. Please note we do not accept cash payments and no cash should be given to or left with CAS.
For bookings made more than 3 months in advance, a 25% non-refundable deposit will be taken to hold the booking.
For all bookings, payment is in full at least twenty eight days prior to the booking start date.
Cancellation 
If the Hirer wishes to cancel the Hiring in whole or in part: 
the Hirer must give to the Licensor notice to that effect; and
if such notice is given not later than three months prior to the Period of the Hiring and if the Licensor is able to effect an alternative hiring then the Licensor will refund to the Hirer the Fee less the 25% booking deposit but otherwise the Licensor will be entitled to retain the whole of the Fee.
The Licensor may cancel the Hiring without notice and without liability, legal or otherwise, to the hirer or any person affected thereby in the event of:
the Hall is required for any purpose in connection with a Parliamentary or local government election; or
the Hall is rendered unusable by any such event as war; riot; state of emergency; civil unrest; where any member of the public is at risk (or thought to be at risk); global or local pandemic; strike (official or otherwise); act of God; failure of electricity, gas or other power supply however caused; or for any reason whatsoever outside the control of the licensor. In the event of such a cancellation, any monies deposited with the licensor by the hirer in respect of the Agreement, shall be refunded in full to the hirer at the licensor’s earliest convenience.
If the hiring is cancelled by the Licensor for any such reason as is mentioned in Condition 12.4 the Licensor will give to the Hirer the maximum practicable notice and refund the Fee but will not otherwise be liable to the Hirer. 
Breach by the Hirer
If the Hirer fails to observe and perform any of these Conditions the Licensor may:
charge to and recover from the Hirer any expenses incurred by the Licensor in remedying any such failure, including the cost of employing attendants, workmen, cleaners or other persons as may be appropriate, and
cancel the instant or any other hiring of the Hall by the Hirer without incurring any liability to the Hirer for the return of any fee or otherwise.
Complaints
Any complaint arising out of the hiring must be made in writing to the Licensor within 3 business days after the expiration of the Hiring Period.
Agreement personal to Hirer
The benefit of the Agreement is personal to the Hirer and not assignable or capable of being sub-hired.
Licensor to act by its officers
The Licensor may act through any authorised officer and references in these Conditions to any approval, discretion, consent or requirement of the Licensor are deemed to be references to the approval, discretion, consent or requirement of any such officer and anything which the Hirer is required to produce to the Licensor is to be produced to such officer.
Notices
All notices, demands or requests by either party to the other shall be in writing and shall be sufficiently served if delivered by hand or sent by recorded delivery to the address of the Hirer specified in the Agreement, in the case of a notice, demand or request to the Hirer and to the [specify officer] of the Licensor, in the case of a notice, demand or request to the Licensor.
I confirm that I have read and agree to these terms and conditions and I attach a copy of our Public Liability Insurance to this agreement.
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