


Risk Assessment
BURSLEDON VILLAGE HALL CHARITABLE TRUST
Long Lane Bursledon SO31 8BZ  
Date:  10th JULY 2025

The Management Committee carried out a risk assessment of Bursledon Village Hall to control the 
risks to people who use the Hall and are involved in its maintenance and upkeep.
The Management Committee does not have a legal requirement to record the findings of this risk 
assessment as fewer than five people work at the Hall. Much of the repair and maintenance work at 
the Hall is done by self-employed contractors, who have responsibility for their own health and 
safety, as well as for other issues like the hours they work and their financial and tax arrangements.
However, the Management Committee decided that there are sound legal and business reasons to 
record the findings of the risk assessment, and to take steps to make sure that they are brought to 
the attention of those working or holding an event in the Hall.
Members of the Management Committee and the Caretaker carried out the risk assessment in the following way.

The assessment followed the Health and Safety Executive guidance in Five Steps to risk assessment 
    Managing risks and risk assessment at work – Overview -HSE
1. To identify the hazards, the Committee and Caretaker:
• looked at HSE’s web pages for free health and safety advice and guidance for small businesses.
• walked around the Hall, garden and other areas, noting things that might pose a risk; and
• spoke to other users of the Hall, and to people who had done jobs at the Hall, to learn from their experience and to get their views on health and safety.
2. considered who could be harmed by the hazards and how.
3. checked what controls were in place to manage these risks and then compared these to the guidance on HSE’s website.
4. put the findings of the risk assessment into practice, writing down who was responsible for doing what, and by when. It was decided to tick off each action when it was completed, and to record the date when it was done.
5. The Committee decided to put in place all the additional risk controls suggested. They also decided that the risk assessment would be communicated to all users or potential users of the Hall, and that it would be discussed with the representatives of all groups using the Hall for the first time. The Management Committee decided to review the risk assessment every year, or immediately if any changes occurred to the Hall or how the Hall was used.
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What are the hazards?

Who might be harmed and 

how?

What are you already doing to 

control the risks?

Slips, trips and falls    Caused by 

uneven surfaces or slippery floors

Users of the Hall, contractors, 

passers by in car park. Potential 

injuries include fractures and 

bruising.

Entire wooden Hall floor was 

recently checked. Users 

advised to clear up spillages 

immediately. Stage carpet was 

replaced and is now safe

Fall off stage or steps      Caused by 

steps not being secured correctly to the 

stage. . 

Users of the Hall injured if the 

steps are not secure and fall off 

the front of the stage

Ongoing inspections to ensure 

portable steps are in the 

correct place

Working at height    Caretaker, contractors, users of 

the Hall installing decorations, 

drama groups rigging scenery 

and lighting. Falling off ladders 

and other means of access.

Contractors instructed to follow 

safe working practices and 

provide Risk Assessments 

and Method Statements. Hirers 

are reminded that a minimum 

of two capable adults are 

employed when using ladders

Falling objects e.g. stage lighting 

and scenery

Users of the Hall and 

performers hit by falling heaving 

objects causing impact wounds 

or death

Visual inspections of 

scaffolding superstructure for 

stage lighting has been 

undertaken & all lights have 

safety tethers attaching them to 

the scaffolding.

Poor storage of tables and chairsUsers of Hall who are setting up 

or dismantling an event might 

suffer strains and crush 

injuries.

Specially designed trolleys for 

table and chairs stored in 

entrance cupboard. 

Use of the Kitchen by Hirers Users of the Kitchen may be 

unsure of the procedures for 

using the facilities and hygiene 

requirements 

A checklist for the Members of 

the Dining Club already exists

Hazardous substances e.g. 

cleaning products and paints

Hall users, especially young 

people, may suffer skin irritation 

or poisoning

Cleaning products stored in 

dedicated COSHH locked 

cupboard. Paints (for 

decorating Hall and theatrical 

set construction) stored in 

basement.

Manual handling Users may suffer back injury 

when moving heavy items, e.g. 

tables and chairs

Trolleys made available to 

move heavy items.

Electricity All users of the Hall risk shocks 

and burns if equipment or 

installation were faulty.

Fixed wiring periodically 

inspected, tested and 

certificated. Portable 

equipment tested annually. 

Users made aware they are 

responsible for their 

equipment on site and advised 

of need to check it (particularly 

applies to stage lighting and 

equipment). Users advised of 

main distribution board and 

switch location.

CO poisoning    Emissions from 

faulty gas appliances.

Users of the Hall Gas appliances are serviced 

annually. CO monitors have 

been installed 

Using the metal staircase All users of the Hall who are 

accessing the lower ground 

floor from the pavement

Non-slip stair edging has been 

fitted


