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It is agreed as follows:

Throughout this Hire Agreement:

· The person or organisation signing the Booking Form/completing the Booking Request via the LemonBooking.com link on the website is referred to as the "Hirer".  The Hirer is also the Event Supervisor (as defined in clause 12) for the purpose of this Hire Agreement unless we, Bilbrough Village Hall, are advised otherwise. The Hirer shall not be under the age of 18 years.

· Bilbrough Village Hall of Cat Lane, Bilbrough, York, YO23 3PJ is referred to as "BVH", "our", "us" "we" and is to be construed accordingly and "we" and "us" mean and include Bilbrough Village Hall's charity trustees, volunteers, agents and invitees.  

Please note that by signing the Booking Form/completing the Booking Request via the LemonBooking,com link on the website, you are entering into a binding contract with us.

BVH is let to the Hirer on the following conditions:

1. Bookings and Payment
All bookings are through bilbroughvillagehall.com via the Lemonbooking.com application and can either be requested by the Hirer using the link on our website or emailing bilbroughvh@gmail.com.

· Single bookings – full payment is required at least 48 hours prior to the event.
· Regular bookings – Regular Hirers will be sent an invoice which is to be paid within 14 days of receipt and at least 48 hours prior to the first session.

BVH may terminate the Hire Agreement should invoices remain unpaid for 14 days after payment is due.

2. Indemnity 
By signing the Hire Booking Form/Booking Request, the Hirer agrees to indemnify and keep indemnified, BVH, each charity Trustee, volunteers, agents and invitees against:
· The cost of repair of any damage done to any part of the hall premises (the "Hall") (including accidental and malicious damage) including the curtilage thereof or the contents of the premises.
· All claims, losses, damages and costs against or incurred by us in respect of damage or loss of property or injury to persons arising as a result of the use of the premises (including the storage of equipment) by the Hirer.
· All claims, losses, damages and costs suffered or incurred by us as a result of any nuisance caused to a third party as a result of the use of the premises by the Hirer. 

3. No rights 
This Hire Agreement constitutes permission only to use the hall and confers no tenancy or other rights of occupation on the Hirer.

4. Capacity
60 seated or 100 standing.  These numbers must not be exceeded.



5.  Key collection 
Regular hirers will be provided with a key.  For one off hirers the key will be found in the key safe outside the Hall and a code emailed or telephoned to the Hirer. If the key is not returned, then an invoice will be raised for the cost of a replacement.

6. Deposit
A deposit of £100 is required for any events where alcohol is to be sold/consumed.  This may be increased according to the size of the event or waived for regular responsible hirers.  

This deposit will be returned within 14 days following the hire, minus any deductions made for:
· Breakages, damages, losses or excessive cleaning
· Infringement of this Hire Agreement

Unless the Hirer can show before the commencement of hiring that any part of the hall or its contents, fixtures or fittings is damaged, such property shall be deemed to have been undamaged at the start of the period of hire.

7. Alcohol
Alcohol may not be sold on the premises without prior agreement of BVH.  If alcohol is to be sold a Temporary Events Notice (TEN) will be required unless the Trustees are involved in the event.  If required, it is the Hirer's responsibility to apply for one.  The Hirer can apply online at  https://www.northyorks.gov.uk/licensing-and-registration/alcohol-and-entertainment-licences/temporary-event-notice and should do so at least 10 working days before their event.

Alcohol must be sold responsibly and the age restriction policy must be displayed and the correct alcohol measures used.  Proof of age must be requested from anyone buying alcohol who appears to be under 25 years of age.

The bar must be closed 30 minutes before the end of the booking period.  The hall must be vacated by 11.30 pm.

8. Drunk and disorderly behaviour and the supply of illegal drugs
The Hirer shall ensure that in order to avoid violent or criminal behaviour care should be taken with the consumption of alcohol.  Drunk and disorderly behaviour shall not be permitted either on the premises or in the immediate vicinity. Alcohol shall not be served to any person suspected of being drunk. Any person suspected of being drunk, disorderly, acting in a violent manner or under the influence of illegal drugs shall be asked to leave the premises immediately. No illegal drugs/substances may be brought onto the premises. 

9. Forbidden Activities
The following activities are explicitly forbidden:
· Bouncy castles and other inflatables, fly walls, bungee equipment, trampolines or any similar activity equipment.
· Bonfires and fireworks.
· Organised contact sports (including martial arts) activities without appropriate insurance provided by the Hirer.

10. Fire
The Hirer is responsible for being aware of the escape routes from the Hall, the location of fire extinguishers and the assembly area.  These instructions are on the Hall noticeboard as well as attached to this Hire Agreement.  The Hirer must read these before commencing their hire.

No open fires, petrol, gas or spirit stoves or flammable items shall be brought into or used in any part of the Hall.  Candles must be used in a responsible manner.

Before admission the Hirer should please check that the fire doors are clear and the fire exit signs are lit and should also inform all attendees of the fire exits and assembly point.

In the event of any fire however slight the Fire Brigade should be contacted and the trustees of BVH informed.

11. Insurance
It is the Hirers responsibility to ensure that their Public Liability Insurance is current and adequate for the activity they are carrying out.

However, a Hirer will be covered for some situations by the BVH Public Liability Insurance (see below).

All regular hirers must provide a copy of their insurance certificate annually via email to bilbroughvh@gmail.com

BVH provides Public Liability Insurance for the premises but not the activities carried out by the Hirer.

A copy of the BVH insurance policy is available if required.

12. Responsible Person
The Hirer shall be a responsible person who shall be at least 18 years of age.  This person should:
· Be present during the period of hire
· Keep the lock box code confidential and not share it widely
· Supervise the premises, including the care and safety from damage of the fabric and contents
· Be responsible for the behaviour of persons using the premises
· Ensure that guests are aware of parking arrangements to prevent obstruction of the highway, and bridlepath beside the hall
· Should have a mobile phone with them in case of emergency as there is no phone on site.

The Hirer cannot use the premises for any other purpose than stated on the Booking Form and may not be sub-let.

The Hirer will be responsible for any damage to the Hall, missing contents, damage to third party property.

In the event of any such damage or shortage, BVH will be entitled to have the same repaired or replaced and recover the costs from the Hirer or their organisation.

A BVH trustee is entitled to enter the Hall at any time to ensure that the conditions of this Hire Agreement are met.

All Hirers are responsible for their own property and effects.

13. Cancellation
Please note bookings cannot be cancelled on Lemonbooking.com booking system.  Notification of any requests for cancellation should be emailed to bilbroughvh@gmail.com

Single bookings may be cancelled without penalty up to 7 days before the event.  If the cancellation email is received less than 7 days before then the full amount will be due.
Regular bookings need to give 24 hours’ notice if they wish to cancel a class and have the session refunded.

BVH reserves the right to cancel any booking (and if appropriate refund the hire charge) should:
· Invoices remain unpaid prior to the event
· The Hall becomes unfit for the purpose for which it was hired
· The premises being required for use as a Polling Station
· The premises being required for use in any emergency.

 BVH and/or its Trustees cannot be held liable for any costs incurred by the Hirer in these instances.

14. Vacating the premises
The Hirer should complete the Post Hire Check Sheet list to ensure all items are complied with.  This can be found in a file by the serving hatch and should be left in the mailbox behind the front door.

15. Heating and Energy Use
The Hirer is responsible for ensuring that heating, lighting and all electrical equipment are switched off at the end of the hire period.

Where heating or electrical equipment is left on unnecessarily after a booking, a charge of £20 may be applied in line with BVH operating costs.




16. Safeguarding
Bilbrough Village Hall has a Safeguarding Policy and a Designated Safeguarding Lead.

All hirers must take reasonable steps to prevent harm and must immediately report any safeguarding concerns to the Bilbrough Village Hall Designated Safeguarding Lead or a Trustee.

Hirers using the hall for activities involving children or adults at risk (other than private family events) must have their own safeguarding arrangements and DBS checks in place and must provide evidence when requested.
Failure to comply with safeguarding requirements may result in termination of the booking.
17. Compliance of Children’s Act 2004
The Hirer agrees to take such steps that are necessary to comply with the relevant Children’s Act 2004 as they may apply in respect of the hiring and that a ratio of one adult supervisor to 10 children or better is maintained when multiple activities are involved.

18. First Aid
There is a First Aid box in the kitchen and at the back of the hall near the toilets.  All accidents happening on the premises, or the curtilage, must be recorded in the Accident Book which is found in the kitchen and reported via email to bilbroughvh@gmail.com

19. Equality, Conduct & Behaviour
Discrimination, harassment, bullying, hate speech or exclusionary behaviour will not be tolerated.

The Hirer is responsible for ensuring that all attendees behave in a manner consistent with Bilbrough Village Hall’s Equality, Diversity & Inclusion Policy and Code of Conduct.

BVH reserves the right to terminate any booking where behaviour breaches these standards.

20. Electrical equipment
The Hirer is responsible for ensuring any electrical equipment (including amplification, sound systems and musical instruments) brought into the Hall is safe to use.  These should have a current PAT testing certificate.

No heating appliances should be brought into the hall.

The Hirer shall be responsible for ensuring that all heaters and equipment are switched off prior to departure.  Failure to do so may incur a charge of £1 per hour per item or appliance up to a maximum of £30.

21. Cleaning
Some bookings may be subject to a cleaning deposit which will be confirmed on booking.  The Hirer is responsible for the setting out of tables and chairs etc and stacking them correctly when finished and returning them to their proper location.  Chairs should be put into the cupboard with the backs facing the door to enable easy removal.

The Hirer is responsible for the removal and disposal of all materials and waste generated.  Please use the recycling bins correctly on the drive.

22. Betting, Gaming and Lotteries
The Hirer shall ensure that nothing done at the Hall contravenes the law relating to betting, gaming and lotteries legislation.

23. Smoking
No smoking is permitted in any part of the Hall.  This includes e-cigarettes.  Anyone found in breach of this will be asked to leave the premises immediately.  Any smoking outside and in the immediate vicinity of the Hall is to be controlled by the Hirer, having regard to pollution and risk and any smoking debris shall be cleared away by the Hirer on completion of the period of hire.

24. Entertainment
It is the responsibility of the Hirer to ensure that the any entertainer used by them holds appropriate and relevant licences under Performing Right Society (PRS) and the Phonographic Performance Licence (PPL) and obtains a Temporary Event Notice (TEN) if required.

No Blue Tack, Sellotape or similar is to be used on the walls.  The Hirer may stick banners and other similar decorations on the windows, doors and beams using White Tac but these should be removed at the end of the hire period.

25. Catering/Kitchen
The Hirer may use a caterer of their choice.

The kitchen must be left clean and tidy according to the instructions displayed in the End of Hire Checklist file in the kitchen.

If preparing, serving or selling food the Hirer must observe all food health and hygiene legislation and regulations.

All crockery, cutlery, pans and glasses used during the period of hire must be washed, dried and put away in the correct place at the end of the hire.  Please notify the Trustees of any breakages.

Dishwasher
· If the dishwasher is full/nearly full the Hirer should please put it on.
· The Hirer should not leave any dirty crockery for someone else to put in the dishwasher
· The Hirer should empty the dishwasher or clean crockery and cutlery before the end of their hire.  On request we will allow access the following day at a specific agreed time to empty the dishwasher.

26. Noise
The Hirer is responsible for ensuring that noise is kept to a reasonable level within the building, car park and the area around the Hall.

The Hirer shall reduce the volume of music if required to do so by a trustee of BVH.
For evening bookings, music or entertainment must cease by 11.00pm.

27. Wi-Fi
Use of the Wi-Fi is forbidden for disseminating anything unlawful, harassing, libellous, abusive, threatening, harmful, vulgar, obscene or anything breaching any laws.

28. Advertising
We encourage regular hirers to advertise their events.  This can be done on the Hirer's own social media accounts as well as on the notice boards both inside and outside of the building.  

If they become out of date, torn or faded then the trustees of BVH are permitted to remove this without any notification to the individual.

29. Stored equipment
BVH and/or its trustees accept no responsibility for any stored equipment or any other property brought onto or left at the premises, and all liability for loss and damage is hereby excluded.

We may, at our discretion, dispose of any items left at the hall for a period of more than 14 days.




Governance, Safety & Conduct Schedule
This Hire Agreement is subject to Bilbrough Village Hall’s governance and safety policies, which form part of the conditions of hire. 

These include:
· Safeguarding Policy
· Fire Safety Policy
· Health & Safety Policy
· Equality, Diversity & Inclusion Policy
· Data Protection & Privacy Policy
· Complaints Policy
· Code of Conduct

These policies apply to all hirers, their staff, volunteers, performers and attendees.

Copies are available from the Trustees or on request.

Where there is any conflict between this Hire Agreement and any BVH policy, the BVH policy shall take precedence.

Failure to comply with these policies may result in the booking being terminated and future bookings being refused.
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