FIRE SAFETY POLICY

Approved: 		April 2026
Review Date: 	April 2027
Charity number: 	1208906 
Responsible Person (as defined by the Regulatory Reform (Fire Safety) Order 2005):
Bilbrough Village Hall Trustee Committee

The Trustee Committee may delegate day-to-day fire safety duties to hirers, key holders and event organisers, but legal responsibility remains with the Trustee Committee at all times.

In the Event of a Fire or Fire Alarm:
Raise the Alarm
· Activate the nearest fire alarm call point
· If no alarm is available, shout “FIRE” loudly

Leave the Building Immediately
· Leave via the nearest safe escape route
· The hall has two fire exits – Main entrance and side exit marked with illuminated Fire Exit signs
· Check toilets and store cupboards
· Do not stop to collect personal belongings

Call the Fire Service
Dial 999 and report: Bilbrough Village Hall, Cat Lane, Bilbrough, York, YO23 3PJ
What3Words: customers.wobbles.wired

Assembly Point is at the area opposite the double fire escape doors on Cat Lane, away from the building.  The Responsible Person for the event must check everyone has left and inform the Fire Brigade if anyone is missing

Assist Others
Provide assistance to wheelchair users, people with visual or hearing impairments and children or vulnerable people

Firefighting
Fire extinguishers are provided but only attempt to use them if:
· You have been trained
· The fire is small
· You have a clear escape route
If in doubt — evacuate immediately.

Do Not Re-Enter
Do not return to the building until the Fire Brigade or a Trustee has confirmed it is safe.


Secure the Premises
A key holder should remain available to give the Fire Brigade access if required.

Notify the Trustees
A Trustee must be informed as soon as possible using:
· your existing contact
· the contact details on the noticeboard
· the contact details on the external noticeboard

Fire Safety Management
The Trustee Committee is responsible for ensuring that:
· A Fire Risk Assessment is carried out and reviewed
· Fire alarms, emergency lighting and extinguishers are maintained and tested
· Escape routes and exits are kept clear
· Fire safety signs and notices are displayed
· Hirers are informed of fire procedures

Hirers and Contractors
All hirers and contractors must:
· Keep exits and fire routes clear
· Not use naked flames, fireworks or flammable materials
· Not block heaters, lights or fire equipment
· Follow all fire safety instructions
· Comply with the Hall’s Terms and Conditions

Failure to Comply
Failure to follow this policy may result in termination of the booking and may place people at risk.
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